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About me 

LeeAnn Gilbert, Manager/HR Principal Consultant -
Talent Acquisition at Satellite Healthcare

• 12+ years of HR experience 

• 4 ½ years at Satellite Healthcare in Talent Acquisition 

• What do I do? 
• Sourcing
• Recruiting 
• Coaching
• Recruiting strategy 
• Training and presentations
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Job Search   

• Resume

• Where to search for jobs

• Do your research

• Questions to ask yourself (before applying) 

• What is the HR department really looking for? 
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Resume
Your resume is the first impression for the recruiter and hiring manager 

• Resume 
• Highlight

• Experience

• Skills

• Qualifications

• Certifications

• Education
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Resume

• Choose a format (and be consistent) 
• Name, city, phone number, email, LinkedIn 

• Professional summary 

• Key strengths

• List experience in reverse chronological order in bullet points

• Education (no dates unless recent graduate) 

• Technical skills

• Certifications

• Volunteer experience or personal interests (optional) 

• No unnecessary personal information (date of birth, SSN) 
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Resume
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Resume

Don’t forget
• Spelling/grammar check
• Consistent font style and font size
• Save in PDF format 

Tips/recommendations
• Update your resume frequently as you take on new tasks/responsibilities, projects or a 

new role
• Create cover letters with details of your interest

• Are you willing to relocate? 
• Why did you have a gap in your employment history? 

• Read the job description/posting closely 
• Do you meet the minimum qualifications? 
• Are you overqualified?  

• Keep tracking sheets 
• Previous employment dates and job titles
• Application dates, company and contacts
• Professional references
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Where To Search For Jobs 

• Company website/career page 

• LinkedIn 
• Active profile

• Network, network, network!

• Ask for recommendations 

• Indeed 

• Glassdoor

• Career Builder

• Organization website job boards (NANT, AHA)
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Do Your Research 

• Company website
• History
• Mission and vision
• Bios for Executive Team
• Peek into the culture of the organization

• Glassdoor
• Company reviews

• LinkedIn

• Crunchbase
• Company overview
• Financial information

• Network contacts
• Culture of the organization 
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Questions to Ask Yourself
(Before Applying) 

• Do I have the experience and skillset for the job? 

• What is the company’s mission and vision? 

• Does the company culture match my values? 

• Is the company financially stable? 

• What is the size of the company? 
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What is the HR department really 
looking for? 
Your resume should stand out

• Recruiters review hundreds of resumes a week from multiple 
sources
• Direct applicants on the company careers page

• Job boards

• LinkedIn

• Employee referrals
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What is the HR department really 
looking for? 
Use powerful adjectives in your resume to 
emphasize your skills and achievements 

• Strategic

• Proficient 

• Proactive

• Efficient

• Productive

• Innovative 
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What is the HR department really 
looking for? 

Demonstrate results and achievements  
• Results-Oriented: 

• Demonstrating is powerful: 

• Led team of 5 in the successful development of new system, resulting in 
cost savings of $500,000 for the company to date

• Stating is not powerful: 

• I am results-oriented

• Self-Starter: 

• Demonstrating is powerful: 

• Spearheaded the creation of a new automated tracking system to 
alleviate manual entries to save time at center visits for all technicians

• Stating is not powerful: 

• I am a self-starter
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What is the HR department really 
looking for? 
Soft Skills

• Results from prescreening assessments (behavioral traits)

• Teamwork & collaboration

• Strong communication skills (written and verbal)

• Patient/customer focus

• Positive attitude

• Accountability

• Problem solving skills 

• Strong work ethic

• Flexibility/adaptability

• Leadership skills
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Questions?
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Thank you! 
Let’s connect!

LeeAnn Gilbert 

Manager, HR Principal Consultant 

Satellite Healthcare

Email: GilbertL@SatelliteHealth.com

LinkedIn: www.linkedin/in/leeanngilbert
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